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Complete all delegate 
information fields

Acknowledge Terms 
and Conditions

*Ensure that you have 
allowed your browser to 
send pop-ups and use 
redirects. Visit page 11 
for a guide on how to 
enable this setting.

Click on Abstract Submission 
to continue



Read through the 
guidelines before 
submitting an abstract

Scroll down to bottom of the page and click 
on New Submission to launch abstract page



Timer of 60mins 
starts from this page

Complete Author Details page 
and click Save to continue



You can select up to 20 Co-Authors

Enter Co-Author information, click Save to continue



Select the Abstract Theme and 
click on Save to continue



TIP: Copy and paste content from 
Word doc to Notepad, this will 
eliminate the Word doc formatting. 
Copy from Notepad and paste into the 
respective boxes

Note the word 
count for 

Abstract content
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300-word count is applicable to text in Box 1 – 4. 
Click Save to continue. 

Tip: Click Save regularly to prevent loss of data  
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Check all boxes in this declaration page and click Save to continue



After all sections are completed, you will reach 
the Abstract Summary page. 

Kindly check your entry.

You may amend the respective sections by 
clicking on the navigation bar on the left. 

If the entry is accurate, scroll to the bottom of 
the page and click Submit.



TROUBLESHOOTING GUIDE: 
DISABLING POP-UP BLOCKER



Launch Google Chrome 
and click on Settings



Click on Privacy and Security, 
and Site Settings next



Scroll to the bottom of the page 
and click on Pop-ups and redirects



Ensure that this checkbox is enabled


